ADVANCE

UNEP/SPP-CWP/OEWG.3/2

Outcome of the Informal Group on Institutional Arrangements as of 13:39 21/06/2024
		IV.	Secretariat
21. The Panel will be supported by a Secretariat with the following functions: 
(a) Organizing meetings and providing support on organisational, communication, and administrative activities, and technical services, of the Panel, including the preparation of documents and reports to the [Plenary] [Governing Body] of the Panel;
(b) Supporting members of the [Plenary][[Governing Body[of the Panel], Bureau, Interdisciplinary Expert Committee and other subsidiary bodies, to undertake their respective functions; 
(c) Facilitating communication among any other bodies that might be established by the Panel;
(d) Facilitating communication amongst and with relevant key stakeholders of the Panel;
(e) Disseminating the Panel’s deliverables;
(f) Supporting in outreach activities and in the production of relevant communication materials;
(g) Preparing the Panel’s draft budget for submission to [Plenary][Governing Body], and preparing financial reports;
(h) Managing the Trust Fund, as guided by the [Plenary]/[Governing Body];
(i) Mobilizing financial resources, including identifying donors;
(j) Assisting in the facilitation of monitoring and evaluation of the Panel’s work;
(k) In consultation with the Bureau, proposing potential strategic partnerships to the [Plenary][Governing Body];
(l) Under direction of the [Plenary]/[Governing Body], supporting the implementation of any strategic partnerships;
(m) Carrying out any other functions assigned to it by the [Plenary]/[Governing Body].
22. [The Panel, at its first Plenary session, will secure secretariat services . [provided by UNEP] from one or more Intergovernmental Organizations, based on solicited proposals to host the Secretariat. The Secretariat will be hosted in a single location. based on proposals by Member States]
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