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Who has access?

• Everybody who has access to UNEA module has access to 
Announcement (emails), e-Submit and e-Proposals

Presenter Notes
Presentation Notes
Please bear with us if you don’t have access yet, our colleagues in New York are still working on it. 



How to initiate a proposal



https://e-delegate.un.org/

Presenter Notes
Presentation Notes
Login as a delegate



Presenter Notes
Presentation Notes
Use the forgot password option or contact your administrator if you have issues login in. If you don’t know who your admin is please contact Sabine Walsh on sabine.walsh@un.org



Presenter Notes
Presentation Notes
Go to Nairobi/UNEP/UNEA/e-Proposals



Presenter Notes
Presentation Notes
Click on “Initiate a proposal”.



• Draft text in Word
File name: DATE_TITLE OF 
PROPOSAL ie 02092025_Nature 
based solutions

• Note Verbale
• Concept note

Presenter Notes
Presentation Notes
Enter the necessary information. Please refer to the guidelines available on the website: https://www.unep.org/environmentassembly/unea7/resolutions-and-decisions 



Presenter Notes
Presentation Notes
Add contact details and click on “Submit”



Subject: UNEA Draft resolution/decision
Body:
A draft resolution entitled ‘Name of the proposal.', initiated by Proponent is now 
open for co-sponsorship. To access the e-Proposals module, please go to 
https://e-delegate.un.org 

Notification sent to all who have access to the UNEA module on e-deleGATE

Presenter Notes
Presentation Notes
An automated notification will be sent

https://e-delegate.un.org/
https://e-delegate.un.org/
https://e-delegate.un.org/


Status:

•OPEN: open for 
co-sponsorship
•Blank: proponent 
doesn’t want it to 
be co-sponsored
•CLOSED: either 
decisions or co-
facilitators texts 
that cannot be co-
sponsored
•WITHDRAWN
• ADOPTED

Presenter Notes
Presentation Notes
The overview will give you the list of all draft resolutions and decisions



How to make changes to your 
proposal



To update all other details such 
as adding background 

document, changing names of 
contacts etc

To add a new version of the draft 
text
Will trigger an automated email 
notification to all that a new 
version of the text is available

Presenter Notes
Presentation Notes
Go to the overview and click on your proposal you want to edit
Update proposal text: to change the version of the draft text. All users will be notified when you do so.
Update details: for all other changes
Withdraw proposal: to withdraw the proposal from further consideration 



How to co-sponsor



Presenter Notes
Presentation Notes
Go to the overview and click on proposals which are OPEN for co-sponsorship



Presenter Notes
Presentation Notes
If you haven’t already co-sponsored the text, the button “Co-sponsor” will be visible.
Click on it, tick the box and click on Submit



How get help?

• No account or no access by next week? Reach out to your admins

• Looking for guidelines on submitting a draft and using e-Proposals? 
Go to https://www.unep.org/environmentassembly/unea7/resolutions-
and-decisions 

•  Still stuck? Go and see the Secretariat colleagues at the e-delegate 
clinic in CR2 today and tomorrow or contact sabine.walsh@un.org

https://www.unep.org/environmentassembly/unea7/resolutions-and-decisions
https://www.unep.org/environmentassembly/unea7/resolutions-and-decisions
https://www.unep.org/environmentassembly/unea7/resolutions-and-decisions
https://www.unep.org/environmentassembly/unea7/resolutions-and-decisions
https://www.unep.org/environmentassembly/unea7/resolutions-and-decisions
mailto:sabine.walsh@un.org
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